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Guests: 
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1 CALL TO ORDER 
 
Acting Chair Lu called the meeting to order at 4:01 p.m. UTC. 
 
2 INTRODUCTIONS 
 
There was a round of introductions by all present. It was noted that the 
meeting was quorate. 
 
3 APPROVAL OF AGENDA 
 



 
 
There was a motion to approve the agenda. In the absence of 
objection, the motion was approved. 
 
4 APPROVAL OF THE 22 SEPTEMBER 2020 ProCom MINUTES 
 
There was a motion to approve the September 2020 ProCom meeting 
minutes. In the absence of objection, the motion was approved. 
 
5 OLD/UNFINISHED BUSINESS 
 
None. 
 
6 NEW BUSINESS 
6.1 Proposed Updates to SASB OpMan RE: Draft Sharing – Law 
 
David Law reviewed the proposed updates to the IEEE SA Standards 
Board Operations Manual (SASB OpMan) and the information in the 
ProCom change request form. 
 
There was significant discussion on the proposed updates, and 
suggestions for improvement were offered by ProCom Members. 
 
There was a motion to recommend the IEEE SA Standards Board 
Operations Manual changes noted below to the SASB for approval 
consideration via a 30-day email ballot. The motion was 
unanimously approved. 
 

IEEE SA Standards Board Operations Manual 
 
6.1.3 Drafts of proposed IEEE standards 
 
All drafts shall be clearly labeled to reflect their status as unapproved. 
 
6.1.3.1 Draft copyright statements 
 
All drafts shall carry a copyright statement that: 
 
a) The document is an unapproved draft of a proposed IEEE standard 
b) The document is subject to change 
c) The document shall not be utilized for conformance/compliance purposes. 
 
The IEEE Standards Style Manual provides example text to meet the above 
requirements. 
 
6.1.3.2 Draft distribution by the Working Group Chair to participants 

https://standards.ieee.org/content/dam/ieee-standards/standards/web/governance/procom/0920procom-meeting-minutes.pdf
https://app.box.com/s/gbypcr20s8d061abowkhdfgso32yp4t8


 
 

 
6.1.3.2.1 Sharing drafts with Working Group participants 
 
Participants in an active IEEE standards development project are entitled to 
receive a copy of draft standards produced by that project without charge. 
The Working Group Chair of the project determines whether an individual (for 
individual projects) or entity (for entity projects) meets the requirements for 
participation. 
 
6.1.3.2.2 Sharing drafts with IEEE SA Working Groups and IEEE 
Standards Committees 
 
When sharing the draft with another IEEE SA Working Group or IEEE 
Standards Committee, an appropriate cover page shall be included and is 
available from the IEEE SA Program Manager. The Working Group Chair shall 
copy their Standards Committee Chair, IEEE SA Program Manager, and IEEE 
SA IPR Staff. 
 
6.1.3.3 Draft distribution for adoption consideration 
 
If a Working Group intends to coordinate drafts of a project for possible 
adoption of the approved standard by a national, regional, or international 
standards-developing organization, the Standards Committee and Working 
Group Chair shall jointly develop a plan with the IEEE Standards Department. 
IEEE may require an agreement prior to any adoption. 
 
6.1.3.4 Draft distribution for coordination with organizations external 
to IEEE 
 
If a Working Group intends to coordinate drafts of a project with a standards-
developing organization or technical organization external to IEEE involved in 
the technology covered by that project, the Standards Committee and 
Working Group Chair shall work with the IEEE Standards Department to 
establish the draft sharing liaison relationship, subject to the IEEE-SA Liaison 
Organization Guidelines for the Provision of Draft IEEE Standards. Once the 
draft sharing relationship has been established, the Working Group Chair may 
share submit drafts to with the liaison organization external to IEEE for 
coordination and shall inform the IEEE SA Program Manager and IEEE SA IPR 
Staff. Prior to, or simultaneously with, the submission of a draft to the liaison 
organization, the Working Group Chair shall inform the IEEE Standards 
Department of the submission and shall also supply the relevant draft. The 
Working Group Chair shall immediately inform the IEEE Standards 
Department SA Program Manager when the draft sharing liaison relationship 
is no longer needed. 
 
All drafts submitted to liaison organizations external to IEEE shall have as its 
cover page a liaison organization the IEEE SA draft sharing cover letter that 
outlines the IEEE copyright, and permitted uses, distribution mechanisms, 
and additional recipients of the draft. Template liaison organization The IEEE 
SA draft sharing cover letters is are available from the IEEE Standards 
Department. 



 
 
 
7 NEXT MEETING 
 
The next ProCom meeting will be a virtual meeting and will be scheduled to 
occur on 23 or 24 March 2021. 
 
8 ADJOURNMENT 
 
Dave Ringle thanked the ProCom Members for their service in 2020. 
Dave thanked Kevin Lu for being the Acting Chair for this meeting. 
 
There being no further business, the meeting was adjourned at 5:02 p.m. 
UTC. 

https://standards.ieee.org/content/dam/ieee-standards/standards/web/governance/sasb/2021calendar.pdf
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